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Five Tips for FC-4
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Table 3(a). Utilisation Summary
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Table 3(b) Fresh Assets in Utilisation Table
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Table 2. Donor-wise Details

Table 5. Admin Expenses Carry Forward

Table 4. Unutilised Balance

Opening balance this year 
will be zero. Live with it.


If total admin expense is 
more than 20%, check 

appendix 9 of AccountAid 
FCRA Handbook.


Carry forward as much 
admin expense as the 

system permits. Or you 
might regret it next year.

Make sure total unutilised FC balance in 
Table 4 matches total of column 10 in Table 
3(a). 
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Do not worry about total of column 7 in 
Table 2 not matching total of column 6 in 
Table 3(a). See tip 2.

Table 3(b) should list ONLY those 
assets which are reported already in 

column 8 of Table 3(a) this year.
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Reconcile FC-4 before filing.
Take total of Column 7 in Table 2

Add: Interest/Other receipts 

Deduct: Amount Utilised for 
Administrative Expenses this year

= Total of column 6 in Table 3(a) 
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